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INTRODUCTION: 

 

In response to recent tragic events in our nation’s schools, during the 
2013 legislative session the Kentucky General Assembly took action, 
through the passage of Senate Bill 8/House Bill 354, to assure that 
our schools are safer places for students and staff to work and 
learn.  Among other things, SB8/HB354 required changes to emer-

Note:  Screen shots throughout this guide do not represent that 

actual diagnostic and its content and the content may appear 

slightly different in the live ASSIST environment for your school/

district. 
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Step 1:  Log into ASSIST  (www.advanc-ed.org/kde) 

1. Email Address is the user login identification 

2. Password is  the password the user has created for his/her account 

3. To Create New Account click on the box and provide the required infor-

mation 

4. If you are unable to access ASSIST after attempting to login or creating a 

new account contact Ginger Kinnard at ginger.kinnard@education.ky.gov 

or 502.564.4403 ext. 4048 

http://www.advanc-ed.org/kde
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Step 2:  Enter the district name on the Institutions Tab 

Click Search 

District Name 

Se
ar

ch
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Step 3:  Click on School Safety Report 

Click Here 

Step 4:  Click on the pencil in the blue box 

Click Here 
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Step 4:  Click on Create a New School Safety Diagnostic 

Click Here 

Step 4:  Click the box next to School Safety Diagnostic and click Save 

Selection 

Click Here 

Click Here 
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Step 5:  Click on School Safety Diagnostic to begin the diagnostic 

Section 3 

You may begin the diagnostic by selecting the first section and pro-

ceeding to each section thereafter 

Section 1 

Section 2 

Secti
on 1 
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Answer each questions by 

clicking on Respond 

Respond Yes/No to each 

question.  Comments and 

document uploads are op-

tional but are a great way 

to provide evidence to your 

response. 

 

Click Save and Continue 

after each response. (this 

will move to the next ques-

tion) 
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Step 6:  When all of the requirements are complete click Complete 

Click Here 

Click Here 
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Completion Screen—if you need to make changes click Reopen to edit 

the responses. Once changes have been made and save click Complete 

again to finish. 

Step 7:  Click on the Portfolio tab and select School Safety Report 
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Step 7:  Notice the check mark in the complete box to the right of the 

component.  You are now ready to finish your diagnostic by clicking on 

Submit. 

 

Clic
k H

ere
 to

 Subm
it 

Click Yes to perma-

nently update the 

School Safety Diag-

nostic 

Click on the Portfolio tab and you will see that the “status” of the 

Safe Schools Report is not Submitted. 
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For assistance regarding the School Safety Diagnostic 

 

Technical Support (ASSIST access, functionality, completion and submission) 

Ginger Kinnard 
Ginger.kinnard@education.ky.gov 

502.564.3791 ext. 4048 or Option 7 
 

Content, criteria, data and supporting documentation 
 

Libby Taylor 
Libby.taylor@education.ky.gov 

502.564.4772 
 

 


